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OFFICE MEMORANDUM 

Sub: Allocation of work amen st Section Officer G · re ardin 

To ensure the smooth functioning of Sections in Administration, the Competent Authority has 

been pleased to approve as under: 

(1) Sh, Abhishek Chandra, SO (G) will look after the work of General Section In the 
absence of Ms, Nishi Sharma, SO (G) while on leave/tour etc., in addition to his 

current Section i.e. Bill Section/ODO 

(2) Ms. Nishi Sharma, SO {G) will look after the work of Bill Section in the absence of Sh, 
Abhishek Chandra, SO (G) while on leave/ tour etc.. in addition to her General Section. 

(3) In the absence of both the above named Section Officers on leave/tour etc. Sh. Angad 
Virk, SO (G) will also look after the additional work of General & Bill Sections. 

(4) tn the absence of Sh. Angad Virk, SO (G) on leave/tour etc. Sh. Abhishek Chanrlra & 

Ms. Nishi Sharma, SO (G) will also look after the work of R & A & Ell Sections 

respectively. d~ ... ,,,y'v> 
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(~ ft:IB / Avtar Singh) 
1
;rn1~-1Plcn ~/Administrative Officer 
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c:fiFll~Qf;q ,itlqoi 21/2022 /OFFICE MEMORANDUM 21/2022 

~: >l~11tiPl0 ~ ~ ~ ~ (m.) ~ ~ q)J<f cf1T 3fTctc;:r 
Sub: Allocation of work amongst Administrative Officers & Section Officer (G) 

To ensure the smooth functioning of Sections in Administration, the Director, 
CSIR-CSIO has been pleased to allocate the work of Administration to the following 
Administrative Officers & Section Officer (G.):- 

5(Abhishek Chandra He will look after the present assignment of Bill Section 
SO(G) and ODO on regular basis. 

Sh. Angad Virk, SO(G) He will look after E-11 & R&A Section. 

Ms. Nishi Sharma, She will look after General Section andalternate ODO 
SO(G) in the absence of ODO. 

Legal & Vigilance Section will be looked after by Sh. Avtar Singh, 
Administrative Officer-I directly. He will also look after the work of R&A Section & 
Rajbhasha Section and report all these work/files to Sr. COA. 

Sh. S.D.Rishi, Administrative Officer-II will look after the work of E-11 Section, 
General Section, Bill Section & Security Section and report all Jhese work/files to Sr. 
COA. 

These orders shall come into force with immediate effect. 

~-rt!- 
(~ w:r1Jaswant Rai) 

m. g~m=ra, fa°1.1.j ::lcfil Sr. Controller of Administration 

Copy to:- 
~~/Jaswant Rai 
~ ~ m=.rcr, /Sr. Controller of Administration 
~3lrf3W- ~ ~rf.\-q. ~3~ ~ 
CSIR·r·c,.,ra: Scientific Instruments Organisation 
~ 30-TI), ,q,r.;ft~-160 030 (~) 
Sector 30-C, Chandigarh · 160 030 (India) 1. ~ ~c'f ~ All concerned officers 

2. RlT~iY<."1 ~ ~. P!~~lcf> PPS to Director 
3. fcm ~ ~ ~ COFA 
4. ~tw: ~ cf,lf ~ COSP 
5. cm:. ~ 3'.fflTcfiru Sr. Hindi Officer 
6. IBa.=iT 3'.fflTcfiru Security Officer 
7. ~ 3il$Qflsl - ~ cfilll1C'lll ~ cfiT ~3,$3-lT ~ q{ ~ m rfi ~ 
~ lncharge ISO- With the request to upload the OM on CSIO intranet. 




